
Active Air 18” High Velocity 
 
Parts: 

• Rear grill…………………………………………………………x 1ea. 
 
• Front grill………………………………………………………...x 1ea. 

 
• Fan blade………………………………………………………....x 1ea. 

 
• Nuts………………………………………………………………x 4ea. 

 
• Security clips……………………………………………………..x 5ea. 

 
• Control box………………………………………………………x 1ea. 

 
Assembly: 
To install grills and blade: 

1. Mount the rear grill to the motor by matching the (4) holes on the rear grill to the 
(4) screws on the motor housing. Tighten the rear grill with the (4) nuts firmly. 

 
2. Insert the blade onto the motor shaft. Match the screw at the center of the blade 

with the hole of the shaft, and tighten the screw. 
 
NOTE: Be sure the protruding drum of the blade shaft is directed away from the motor 
 

3. Test the fan blade by rotating it with your hand to make sure there is no contact 
with the grill. The fan blade should rotate freely, without obstruction. Repeat step 
2 if the blade does not follow these guidelines. 

 
4. Mount the front grill onto the rear grill by matching the holes on the right bottom 

side of the grill ring. 
 

5. Insert the upper hook clip of the front grill over the rear grill.  
 

6. Secure the grills in place with the (5) clips and tighten the screw firmly. 
 
Operation: 
 

1. Stabilize your assembled fan on a level dry surface. 
 
2. Install the control box to the rear side of the Motor Housing by sliding the Control 

Box on to the slot of the motor housing. 
 

3. Plug the power cord into a standard 120v AC wall outlet or 3 prong grounded 
timer. 

 



4. Select the desired speed using the rotary control switch on the control box. 
 

5. To change the air flow direction, adjust the angle by pointing the motor housing 
in the desired position. 

 
6. To start or stop fan oscillation, push or retract the knob on the top of the motor 

housing. 
 
Instructions For Use, Care and Storage: 
 
When using electrical appliances, basic safety precautions should always be followed 
including the following: 
 

1. Use this fan only as directed, other use that is not recommended may potentially 
cause fire, electric shock or injury. 

 
2. This high velocity fan is designed to create rapid air movement. Make sure the fan 

is not placed near drapes, curtains or any other objects that may be drawn into the 
fan props. 

 
3. To avoid electrical shock, do not expose this unit and it’s components to water or 

liquid. 
 

4. This appliance should not operate near or around children. 
 

5. Turn the control box to “OFF” and unplug the fan from the outlet when not in use, 
relocating positions, or being serviced and cleaned. 

 
6. Do not operate the fan in the presence of explosive and/or flammable vapors. 

 
7. Do not place the fan or any parts near an open flame, cooking or other heating 

appliances. 
 

8. Avoid contact with moving parts of this appliance. 
 

9. To properly disconnect the unit, grip the base of the plug and pull it from the 
power outlet. Never yank the cord. 

 
10. Always use on a dry level surface. 

 
11. Do not hang or mount the fan on a wall or ceiling. 

 
12. Do not operate this unit without the protective fan grills properly in place. 

 
13. If the fan is elevated on a stable surface, be sure not to place it too close to the 

edge of that surface. 



 
14. Do not operate this fan outdoors. 

 
15. Do not let the power cord hang over the edge of a table, counter, or contact any 

hot surfaces. 
 

16. Use ONLY a soft damp cloth to clean the fan. Gasoline, paint thinner or other 
similar chemicals are not recommended. 

 
17. For storage, use the original box or a cover to protect the fan from dust and debris. 

A cool, dry place will prevent damage from occurring as well. 
 
Save These Instructions! 
 
NOTE:  
 
DO NOT USE THIS FAN WITH ANY SPEED CONTROL DEVICE! 
 
IF THE POWER CORD IS DAMAGED, IT MUST BE REPLACED BY THE 
MANUFACTURER, ITS SERVICE AGENT, OR A SIMILARLY QUALIFIED 
TECHNICIAN TO AVOID ANY POTENTIAL HAZARDS. 


